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360 degree safe E-Safety Mark Assessor Training Course

Tuesday January 24th, 2011 - Bridgwater Exchange, Bridgwater, Somerset
Following the successful award of the 360 degree safe E-Safety Mark to  schools in the SW, West Midlands and North West, applications are invited from suitable candidates who wish to be considered for selection / training as an E-Safety Mark Assessor / Consultant.  The process is outlined below:
Stage 1

Submission of the form below is the first stage of this process. On receipt of the form a Lead Assessor will  review the application to check if the candidate appears to have the required knowledge and experience (as listed below).  Candidates must register for and fully use the online tool.  

Stage 2

Candidates who are successful at the first stage will be invited to a one day Assessor training / selection course.  On the day candidates must provide sight of an original and current CRB Disclosure form and provide a copy of the CRB for filing by SWGfL. Candidates should also provide copies of relevant certification to which they have referred in their application.  Lead Assessors will provide training and information and will review the competency of the candidates and their suitability to be selected as Registered Assessors (see below). 

Stage 3

If successful at the Training Day, the Registered Assessor will be required to successfully carry out a moderated first assessment in the presence of a Lead Assessor. They are also qualified to carry out 360 degree safe Self Review Tool Consultancy. 
Stage 4

If successful, following the moderated assessment, the Registered Assessor becomes an Accredited Assessor and will be available for appointment to carry out school assessment visits alone. 

Appointment criteria and application 
On application candidates will be expected to show that:

· Their professional background and experience qualifies them to work in a position in which they will visit and make judgements on policy and practice in schools. 

· They have wide experience at a senior level in the field of education / training – preferably in schools or other education establishments. 

· They have a good understanding of e-safety policy and practice and have experience of advising / supporting schools in developing policy and practice / school improvement.

· They sign and agree to abide with the Assessors Code of Conduct and that they are in agreement with the structure of Assessor selection and training as described below. 

On the Assessor Training Day they will be expected to show that:

· They understand the 360 degree safe  Self Review Tool and how it might be used to assess the quality of a school’s e-safety provision and act as an aid to school improvement. (They must have registered to use the tool and have completed a full or “dummy”  school  review on the tool at least a week before the course takes place. 
· They are able to interpret the school’s completed E-Safety Self Review Tool and make judgements as to whether or not the school appears to have reached the benchmark standards required for a school visit to take place.

· They are able to interpret and assess the evidence provided at a school visit and make judgements as to whether or not the school appears to have reached the benchmark standards required for the award.

· They can be professional in their relationships and communications with schools, SWGfL and other organisations and individuals and that they are able to act as good ambassadors for SWGfL in carrying out this work. 

· They appear to be able to meet the requirements laid out in the Assessors’ Code of Conduct. 

At, and following, their first school visit (when accompanied by a Lead Assessor, for a Moderated Assessment) they will be expected to show that:

· They have understood the 360 degree safe Self Review Tool and how it is used.  

· They have been able (when arranging the visit with the school) to interpret the school’s completed E-Safety Self Review Tool and make judgements as to whether or not the school appeared to have reached the benchmark standards required for a school visit to take place.

· They have been able to arrange with the school a suitable agenda for the visit.

· They are able to interpret and assess the evidence provided at the school visit and make accurate judgements as to whether or not the school has reached the benchmark standards required for the award.

· Their attitude and communication and they way in which they develop relationships at the school visit is sufficiently professional and meets expectations and the requirements laid out in the Assessors’ Code of Conduct. 

· They are able to accurately report to the school their strengths and development points.

· In the view of the Lead Assessor they have made an accurate judgement as to whether or not the school should receive the E-Safety Mark. 

· They complete the Assessment Visit Report Form and return the form to the Administrator within five working days and that, in the view of the Lead Assessor, the form accurately reflects the judgements made and reported to the school on the day of the visit. 

Assessor Code of Practice (to be signed on the Assessor Training Day)
E-Safety Mark Assessors must (on the Assessor Training Day) sign and agree to be bound by the contents of this Code of Practice. 

The E-Safety Mark provides schools with the opportunity to demonstrate good practice in e-safety, to receive acknowledgement for this and to celebrate their successes. 

The credibility of the Award will depend upon the quality of the assessment process, the Assessors and the quality assurance systems. 

Assessors are therefore pivotal in ensuring the quality and reputation of the Award. 

Assessors are selected through a competency-based assessment and have to demonstrate a broad experience and knowledge of e-safety issues and an understanding of self evaluation and school improvement. Assessors are responsible for ensuring that their knowledge of e-safety issues is current and up to date. Assessors will also be required to take part in update training – usually annually. 

Assessors must hold a current CRB Disclosure form and this must be shown and checked on the Assessor Training Day. Assessors must immediately inform SWGfL of any action / incident / offence that potentially affects the status of their CRB disclosure. 

E-Safety Mark Assessors act as representatives of SWGfL and must ensure that they behave in a professional manner in all their dealings with schools, individuals, SWGfL and other organisations. 

Communications with schools and SWGfL must be prompt and carried out within the guidelines laid down by SWGfL (in particular the E-Safety Mark Report Form must be submitted to SWGfL within five working days of the school visit). 

Assessors carrying out an E-Safety Mark Assessment of a school must be independent and should not have carried out consultancy work or provided advice, guidance and support for e-safety in the school. 

Assessors have the right to access the 360 degree safe Self Review Tool data for those schools to whom they have been allocated as a Consultant or an Assessor by SWGfL. Assessors are not allowed to access the data for other schools without the express permission of that school or SWGfL. Assessors must not use 360 data in their other employment without permission or unless it is part of a local licence agreement. Assessors must uphold “commercial confidentiality” in their use of the tool and its data. 

To become accredited, Assessors must carry out a moderated school visit / assessment with a Lead Assessor. For quality assurance purposes further moderated assessments will be carried out from time to time and at least once in each three year period.

Assessors who fail to carry out their work and responsibilities in accordance with this Code of Practice will have their registration / accreditation removed. 

SWGfL reserves the right to withdraw the registration / accreditation of any Assessor who engages in any activity or unprofessional conduct which might bring SWGfL, the E-Safety Mark or any organisation / individual into disrepute or threatens the trust and confidence of schools and individuals. 

I have read and understood the Code of Practice and agree to abide with the requirements laid down in it.
Name

......................................................................
Signed

......................................................................   Date

..........................................
Charges for the Assessor Training Day will be as follows:
£300 per candidate (+ VAT)
Candidates who are successful, following the day, become Registered Assessors and will be allowed to act as 360 degree safe Self Review Tool Consultants. As school applications for the E-Safety Mark are submitted, the Registered Assessors will be invited to lead moderated school assessments to become Accredited Assessors.
If you require any further information please contact me by email or phone – details below.

If you wish to be considered for appointment as an Assessor, please complete and return the form below.  If you wish to be considered for appointment, but are unable to attend on this particular date, please let me know so that I can inform you of future Training Days.
The form should be returned by January 6th,  2012, though applications will close prior to that date, if the maximum number of 14 places has been reached.
Ron Richards
360 degree safe E-Safety Mark Lead Assessor, Ron.Richards@swgfl.org.uk, 0797 685 0618
Application for E-Safety Mark Assessor Training Course – Tuesday January 24th, 2011
	Name of applicant
	

	Address


	

	Postcode
	

	email address
	

	Telephone number(s)
	

	Qualifications at degree level and above
	

	Current post
	

	Previous posts (relevant to this application)
	

	Please outline here details of your knowledge of e-safety issues and how this was gained
	

	Please outline here any relevant experience you have of e-safety consultancy / support carried out in schools 
	

	Please outline here any relevant experience of school improvement work, advisory work, inspections, assessments or similar (eg as an ICT Mark Assessor)
	

	Please provide any additional information that you believe may be helpful to SWGfL in deciding upon your suitability to take part in the Assessor training and your potential to become an Accredited Assessor
	

	Please provide the name, role  and contact details (including email address) of a suitable person who can provide a reference in support of this application. 
	


· I have read the Assessor’s Code of Conduct (above). I understand its contents and agree to abide by its requirements. I agree to confirm this with my signature on the Assessor Training Day. 

· I understand that to become an Accredited Assessor, I will submit myself for assessment / selection / quality assurance by Lead Assessors on the Assessor Training Day, at my first school assessment visit and on any other occasion as required. 

· I understand that I am responsible for ensuring that I am aware of recent developments in e-safety and my continuing professional development. In addition I will take part in updating training, as required. 
· I agree to pay the £300 fee (+ VAT) . The invoice should be sent to :
..........................................................................................................................................................
Signed  (electronic signatures are acceptable if returned by email)

.............................................................................................

Date  ...........................................................
This application form should be sent to Ron Richards by email: Ron.Richards@swgfl.org.uk. by January 6th, 2012 (though applications may close prior to that date once the course is full) If you require further information please email or ring Ron Richards on 0797 685 0618.
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